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Time : 3 Hrs. Max. Marks : 60

INSTRUCTION  TO  CANDIDATES  :
1. SECTION-A is COMPULSORY consisting of TEN questions carrying TWO marks

each.
2. SECTION-B  contains  FIVE  questions  carrying  FIVE  marks  each  and  students

has to attempt any FOUR questions.
3. SECTION-C contains THREE questions carrying TEN marks each and students

has to attempt any TWO questions.

SECTION-A

l. Write briefly :

(a) How Quotation cited ?

(b) What is meant by descriptive communications?

(c) What are the objectives of Scientific Writings?

(d) What are Glossary and Index ?

(e) What is research article?

(f) What is precise ?

(g) What is bio-data ? Explain.

(h) List the things to make an oral presentation ?

(i) What are the advantages of taking notes ?

(j) How you open your letter of application which does not depend on whether
the application is solicited or not ?http
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SECTION-B

2. Explain the topicalising and schematizing as note writing techniques.

3. What are the advantages of slide presentation ?

4. How is technical paper written ?

5. What are the main features of essay writing?

6. Write an oral presentation for a debate on ‘modern technology is doing more than
good to man.’ You have to speak for 1 min.

SECTION-C

7. Write a letter to Assistant Collector (Custom) requesting him to exempt your
goods from custom duty. State valid reason for your request.

8. Write an essay on one of the following :

(a) India in 20-20.

(b) Role of Youth in Society.

9. Send your resume to a Software Company for a Project Trainee.
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