FUNDAMENTALS OF INFORMATION TECHNOLOGY AND MS OFFICE

Semester-1

Time Allowed : 3 Hours] [Maximum Marks 45
Note : The candidates are required to attempt two questions each from Section A and B carrying 9
marks each and the ¢ntire Section C consisting of 6 short answer type questions carrying. 1.5
marks each.
Section - A
1 Discuss the evolution of computers.
2. Discuss.the features of different types of computers.
3. Define and distinguish between primary and secondary memory. Discuss the properties of any
_three typeés of primary and secondary memories each.
4. (a) Define and distinguish between impact and non-impact printers.
(b)  Performs the following conversions as directed :
' i) DAAD =7,=7, @) 11010011,=7, =72
i) 5567,=7, =7,
Section - B
5. Write short riotes on the following :
(a) Document preview
b Grammar and sFelling checking
c; Formatting via find and replace _
6. Write the procedure of performing mail merge. _
7. What are the various features of Power Point ? Explain.
8. (a) How animations are added to presentation ? Explain. .
(b)  What are the different view available in Power Point ? Explain.
Section - C
9. Write short answers :

(a)  Write the technology used in Ist, 2nd-and 3rd generation computers.

b)  Distinguish between machine lanﬁuage and assembly language.

¢) Distinguish between EBCDIC and ASCII codes.

d)  How hyphenation is.done in MS Word ? _

e)  Write the procedure of converting text to table in MS Word.

§ f)  How data is transferred between Power Point and MS Word?
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