FUNDAMENTALS OF INFORMAEIA%N 'II‘ECHNOLOGY AND MS OFFICE —
-101

’ Semester-1

Time Allowed : 3 Hours] [Maximum Marks : 45

Note : The candidates are required to attempt two questions each from Section A and B carrying 9
marks each and the entire Section C consisting of 6 short answer type questions carrying 1.5
marks each. Use of non-programmable scientific calculator is allowecf . )

. Section - A
1. What do you meanby computer ? Discuss briefly the historial evolution of computers ?
the characteristics of a computer'? What are the limitations of computers ? puters 7 What are
2. What do you mean b?/ high level language ?* What are the merits and demerits of high level
language over assembly languages ? ve
3. Difterentiate the following :
a) RAMys ROM (b) Impact vs non-impact printer
ch (/j\SCII ) EB%DIC coc(lies , devices ol 4
4. at do you mean by secondary storage devices ? Discuss the working of g
storage devices in detail. = € ©[ any one secondary

' Section ‘B
5. Elaborate the mail merge facility of MS WORD. .
6. What is Table ? How the following operations can be performed in Tables in MS World 2

a) Editing text in tables b) ‘Adding a row .
c) Deleting a row ' d) Addinga column

e) Increasing row height - f) Changm% cell width
7. What are the various tools available in Power Point menu ? Briefly discuss the purpg
8. What is slide transition ? How can you choose and apply the transition to a slide 9% OSe of each.

intervals can be set between different slides of the sﬁde show ? . * TIOW the time

- Section - C -
9. Short answer :
What is the role of ALU ?

c Conve(ri‘t binary number (11001111) igto octal number.
d What do yg}u mean by _]UStlﬁ(.)atlon What are the various text Justification that can be

a
bi " Differentiate between hardware and .software.
performe
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e) What do you mean by a thesaurus ?
%f) List various views of Power Point.
Punjabi Version
S e mIn fed SR YFES I3 | JITYFS R 9a T I | graTE AraT a9 | fer few 6 Wy €39 T8
YRS, 1.5-1.5 »idi T TS | Non-programmable scéentiﬁc calculator TTIE €t wirfamHT ol

rar -
W?ﬁma?mgmm@m@mém@mwmwm

ddl .
@U&uaﬁm?aﬁmﬂ?wﬁ*aﬁmémﬁe%ﬁuﬁw%m-éﬁml
fors wan fegsT »i3d AUAE 99 -
(a) RAM¥sH ROM (b) Impact ¥5™ non-impact printer
c) ASCIT 55 EBCDIC codes

mw?ﬁma?mmmmmwmmwl

. Irgr - ¥

MS WORD & A& Hord HgS3 H'3 99" 4 |
?88?3?31%’3?ﬁHﬁWWéMSWORDW?W%EWﬁ?WW??

(a) <2uoH feg 29AE T AUES (b) - fed row AHE FIot
(c) fE row yran Jdat (d) . THH AHE qIT
() row GUTEl TET (f) Aw gt gesd |

PowerPointmenuﬁ%@Wﬁfgﬁgwmaﬁ?U%’HE’T@_@FH%E‘?I
mm?ama?mmwmﬁ%wm@maﬁmma?m
W@W%Wmﬁéﬁaﬁ%mﬁwmﬁ?

‘ gl - €
(a) ALU <t dt gfiardetd ?
(b) TIFMI NI AEEd T8 feda Jd |
(c) Binary:number (11001111) 3 Octal Number &8 €3 |
(d) HAfEIHE 3 &t 9= 3 ? 59 Hal 2aHe ARcieans! faadn 6 ?
(e) Thesaurus 3 St g=ed?
(f) . PowerPoint @ fefds fe@w =t gt 528 |
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